[bookmark: _GoBack]DATE:        	

CONSTRUCTION  SERVICES
	
[bookmark: Text1]PROJECT NAME:      	
[bookmark: Text2]PROJECT NUMBER:      	
[bookmark: Text3]PROJECT LOCATION:      	
	
[bookmark: Check1][bookmark: Check2]BID SECURITY REQUIRED?	Yes  |_|	No  |_| 
PERFORMANCE BOND REQUIRED?	Yes  |_|	No  |_| 
[bookmark: Check15][bookmark: Check16][bookmark: Text4]PAYMENT BOND REQUIRED?	Yes  |_|	No  |_|	CONSTRUCTION COST RANGE:	$      	
[bookmark: Text5]DESCRIPTION OF PROJECT:      	
[bookmark: Text16]BIDDING DOCUMENTS/PLANS MAY BE OBTAINED FROM:      	
[bookmark: Text17]PLAN DEPOSIT AMOUNT: $      		IS DEPOSIT REFUNDABLE 	Yes  |_|	No  |_|	N/A  |_|
IN ADDITION TO THE ABOVE OFFICIAL SOURCE(S), BIDDING DOCUMENTS/PLANS ARE ALSO AVAILABLE AT:
[bookmark: Text63]     	
     	
	
[bookmark: Text6]ARCHITECT-ENGINEER NAME:      	
[bookmark: Text7]A-E CONTACT:     	
[bookmark: Text8]A-E ADDRESS:	Street/PO Box:     	
[bookmark: Text9][bookmark: Text10][bookmark: Text11][bookmark: Text12]City:      		State:      		ZIP:      -     	
[bookmark: Text13]EMAIL:      	
TELEPHONE:      		FAX:      	
	
[bookmark: Text60]AGENCY/OWNER:      	
[bookmark: Text61]AGENCY PROJECT COORDINATOR:      	
ADDRESS:	Street/PO Box:     	
City:      		State:      		ZIP:      -     	
EMAIL:      	
TELEPHONE:      		FAX:      	
	
PRE-BID CONFERENCE:	Yes  |_|	No  |_|	MANDATORY ATTENDANCE:	Yes  |_|	No  |_|
[bookmark: Text21][bookmark: Text22][bookmark: Text23]PRE-BID DATE:      		TIME:      		PLACE:      	
[bookmark: Text24][bookmark: Text25][bookmark: Text26]BID OPENING DATE:      		TIME:      		PLACE:      	
BID DELIVERY ADDRESSES:
HAND-DELIVERY:	MAIL SERVICE:
Attn:      		Attn:      	
     		     	
     		     	
	
1. Advertisements are due by 12 noon for that evening’s edition of SCBO.  
2. To submit and advertisement for publication, fill out this form, save to your computer and attach to an email submitted to SCBO@mmo.sc.gov. Receipt of your advertisement request will be confirmed by return email.
3. Please check your ad in SCBO after it is published to ensure it has been included and that the information reflected is correct.
4. You can include any information you wish. One way to do this is to unprotect this document. If you want to be able to tab through the fields, you must have enforcement of the protection start again once you made your change(s). Starred item are required fields and must be completed to creating a SCBO advertisement.
5. Buyers: You can download this form to your computer to a SCBO folder and complete and save the form as a template. (Applicable fields would include buyer name, agency address, etc.) Each time you open it, do a ‘save as,” rename the file and place it in your SCBO folder. This should make the process less labor intensive.
6. Please share any comments or ideas at the following link: http://procurement.sc.gov/PS/ccs/MMO-ccs-index.phtm.
SE-310, Page 2
