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REQUEST TO POST INTENT TO AWARD







AGENCY:      
PROJECT NUMBER:      
PROJECT NAME:      
The above named Agency hereby requests approval from OSE to post notice of an Intent to Award a contract to the contractor named and for the amount stated on the attached draft Intent to Award SE-370. If Agency does not receive written objection from OSE within 5 business days after OSE’s receipt of this Request and the documentation required below, Agency intends to post the attached Intent to Award at the location stated in the instructions to bidders. 
AGENCY CERTIFICATION:
I hereby certify that the Agency has conducted this solicitation in accordance with the requirements of the SC Consolidated Procurement Code and the Manual for Planning and Execution of State Permanent Improvements, Part II, and that the proposed expenditure is within the authorized scope and budget for this Project. I further certify that the Agency has authorized, unencumbered funds available for obligation to this contract. I hereby request the approval of the State Engineer to post a Notice of Intent to Award a Contract for construction services in support of the above-named Project.
INTENDED AWARDEE:      
BY:      

(Signature)
DATE:      
PRINT NAME:      
TITLE:      
 FORMCHECKBOX 
 APPROVED:     





(OSE Representative)
DATE:      


 FORMCHECKBOX 
 NOT APPROVED:      





          (OSE Representative)

DATE:      


REASONS FOR DISAPPROVAL OF REQUEST:     







SEE INSTRUCTIONS TO THE AGENCY ON DOCUMENTS AGENCY MUST INCLUDE WITH REQUEST ON FOLLOWING PAGE.
INSTRUCTIONS TO THE AGENCY ON DOCUMENTS AGENCY
MUST INCLUDE WITH REQUEST TO POST 
INTENT TO AWARD, SE-370

For a contract award pursuant to an Invitation for Bids, submit the following:                   
1.    SE-360 

2.    Copy of the low responsive and responsible bidder’s Bid Form SE-330 including bid security with power of attorney
3.    If any other bidder submitted a lower bid but was determined to be non-responsive or non-responsible a copy of:

a. That bidder’s Bid Form SE-330, and

b. A statement setting forth the basis for disqualifying such bidder.
4.    Copy of Bid Tabulation.

5.    Copy of proposed Intent to Award SE-370.
6.    Contractor licenses, if applicable, for the low responsive and responsible bidder and his listed subcontractors (may be obtained from LLR’s website at https://verify.llronline.com/LicLookup/LookupMain.aspx. Select the category “Contractors – Commercial” or, if applicable, “Burglar Alarm, Fire Alarm & Fire Sprinkler” and follow the instructions)
7.    Copy of the Contract to be executed by the parties if different than Contract in Bid Documents previously submitted to OSE. (This only occurs when the agency has statutorily authorized negotiations after an unsuccessful competitive sealed bid. See SC Code Ann § 11-35-3020(d)(i))
8.    Copy of the project Architect/Engineer’s latest cost estimate for the work if different than the estimate on the SE-310.
9.    Copy of Inspection and Materials Testing Order Form SE-955 unless following procedure outlined in Part 6.21(B) of the Manual for Planning and Execution of State Permanent Improvement Projects, Part II.
10.  Copy of the proposed Building Permit (From SE-385)
For a contract award pursuant to a Request for Proposals, submit the following:

1.    SE-360  


2.    Copy of the Contract to be executed by the parties
3.    Copy of the Selection Committee’s Report and Recommendation along with all supporting documentation

a. Conflict of Interest statements

b. Individual committee members’ scores and narratives

c. Records of all discussions
4.    Copy of proposed Intent to Award SE-370.


