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GHOST CARDS / SOCIAL MEDIA

Ghost Cards may be established by agencies in compliance with the requirements of the State P-Card Policy and this guidance.  Agency controls over Ghost cards are subject to audit. 
Social Media and Utility accounts are the type of accounts recommended for ghost/social media cards. These vendors typically require payments in a short timeframe. 
 The agency will need to implement the following minimum basic internal controls:
· Limit to one vendor per card
· A budget for expenditures by the month
· Single Transaction limit set low enough to notify cardholder of unanticipated transaction size
· Establish credit limits to reinforce budget
· Specific MCCs to prevent unintended use
· Receipt of invoice at month end
· Approval by budget owner of the statement each month
· Involvement of Finance if the budget exceeded 
The intent of having a defined purpose, budget, a reasonably restrictive STL and only the MCC required to make anticipated payment, is to minimize the risk of accidental or other unintended use.  
· These criteria should prevent a transaction from being paid for anything that falls outside them unless addressed by the supervisor. 
· If the controls are set up properly, prior management approval should only be required for purchases that are within the purpose of the card, but above the budget or STL.
· Because each card has limited risk of misuse based on the agency’s documented internal controls, the card number may be maintained by the vendor.
Once you have set up internal controls to mitigate risk and update your policy/procedures for the ghost card, you can request a ghost card in the WORK system, or you can call the dedicated line. 
Contact the State P-Card Coordinator, Portia Davis, additional information.
pdavis@mmo.sc.gov (803)737-5473
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