
MySCLearning: Manage User Learning 
Assign a Curriculum

a. Log in to SCEIS Central.
b. Click the My Talent tile.
c. Click on the View Learning Administration tile.

Access MySCLearning1.

d. On the Learning Administration page, go to Manage User Learning > Manage Assignments. 
e. Select Add Curricula.
f. Click Next.

For questions or assistance, contact the SCEIS Service Desk
at 803.896.0001 (option 2) or submit a ticket. September 2026

Assign a Curriculum2.

Avoid using your browser’s back button while working in the Learning Administration 
environment. You may lose your progress.

Before you start:
• Identify the curricula titles and IDs to be assigned.
• Identify the target learners’ names.
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g. In the Add Users section, click add one or more from list.
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For questions or assistance, contact the SCEIS Service Desk
at 803.896.0001 (option 2) or submit a ticket. September 2026

h. In the Search Users section, enter your search criteria and click Search. If you leave the 
fields blank, the system will return a list of every active user in your agency.

• (Optional) Click Add/Remove Criteria and use filters to refine the search results.
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i. In the search results list, select all users who will be assigned the same curriculum.
j. Click Add.
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For questions or assistance, contact the SCEIS Service Desk
at 803.896.0001 (option 2) or submit a ticket. September 2026

k. (Optional) In the Edit Users section, select users to be removed and click Apply Changes.
l. Confirm that the list of users is correct, then click Next.

m. In the Curriculum ID field, enter the target ID, e.g., MMO PC201.
n. Click Add.
o. When you are finished adding curricula, click Next.
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For questions or assistance, contact the SCEIS Service Desk
at 803.896.0001 (option 2) or submit a ticket. September 2026

p. (Optional) In the Edit Assign Dates section, adjust the Assign Date and Priority fields.
q. Click Next.

r. Complete one final verification of users being assigned the curriculum.
s. Click Run Job Now.
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t. If the system detects that there are too many users, it will automatically open the 
Schedule Background Job page. Complete each field and click Finish.
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