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APPENDIX A — PROFESSIONAL SERVICES

A.1 - Forms for Use in Procuring and Administering Professional Services Contracts

SE-210 .ccccoeenee. Invitation for Professional Services
SE-211 ..o Selection Committee Report for Interview Selection
SE-212 ............... Notification of Selection for Interview
SE-214 .....ccou.... Professional Services Selection Committee - Confidentiality & Conflict of Interest Policy
SE-215 ... Professional Services Selection Committee Member — A/E Evaluation
SE-217 .ccovvvnne. Professional Services Selection Committee Summary
SE-219 .....cceeee. Notification of Selection for Contract Negotiation
SE-220 ....cccoueee. Request for Authority to Execute a Professional Services Contract
SE-230 ...ccovennne Transmittal of Small Professional Services Contract - For Information Only
SE-232 i Transmittal of Amendment to Small Professional Services Contract - For Information Only
SE-260 ............... Request for Authority to Amend a Professional Services Contract
SE-271 ..o Design Documents Transmittal Form — Design-Bid-Build
A.2 - Professional Services Contracts and Terms and Conditions
SE-235 ............ Professional Services Incidental Services Contract
SE-240 ............ South Carolina Small Professional Services Contract Terms and Conditions

APPENDIX B — DESIGN-BID-BUILD

B.1 - Forms for Use in Procuring and Administering Construction Services Contracts

Change Order Worksheet with Formulas (Optional)

SE-310.....ccc...... Invitation for Design-Bid-Build Construction Services

SE-310-Pg 2...... Invitation for Design-Bid-Build Construction Services

SE-330.....ccc...... Lump Sum Bid Form

SE-355............. Performance Bond

SE-357...ccceunee. Labor & Material Payment Bond

SE-360.............. Request for Concurrence in Posting Notice of Intent to Award Design-Bid-Build Contract
SE-370.............. Notice of Intent to Award Design-Bid-Build Contract

SE-380.............. Change Order to Design-Bid-Build Construction Contract

SE-390.............. Notice to Proceed — Design-Bid-Build Construction Contract

SE-395.............. Assessment of Contract Liquidated Damages

Table of Contents — Design-Bid-Build Project Manual

B.2 — Documents, Forms and Guides

Design and Construction Documents and Forms — Design-Bid-Build
Guide for Organizing & Completing Project Manual — Design-Bid-Build
Pre-Bid Conference Discussion Items

Pre-Construction Conference Discussion Items

B.3 — Small Purchase Forms & Contract

SE-311............. Invitation for Minor Construction Quotes
SE-311-Pg 2..... Invitation for Minor Construction Quotes
SE-331......c....... Quote Form

SE-375....cccu.. Notice of Award Minor Construction Contract
SE-377....cceun. Minor Construction Contract

SE-381.............. Change Order to Minor Construction Contract
SE-391.............. Notice to Proceed — Minor Construction Contract
SE-395.....ccce..e. Assessment of Contract Liquidated Damages

Table of Contents — Minor Construction Project Manual

B.4 — Forms for Use in Prequalifying Contractors/Subcontractors for DBB

Contractors Statement of Qualifications & Questionnaire

SE-110....ccceeee. Invitation for Construction Prequalification

SE-114.............. Construction Prequalification Selection Committee - Confidentiality & Conflict of Interest Policy
SE-115......c..e. Construction Prequalification Selection Committee Member — Contractor Evaluation
SE-117....cceue. Construction Prequalification Selection Committee Summary

SE-160.............. Request for Approval of Prequalified Contractors for Construction

SE-170.............. Notice of Prequalification of Contractors — Design-Bid-Build
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APPENDIX C - CONSTRUCTION MANAGEMENT AT RISK

C.1 - Forms for Use in Procuring and Administering Construction Management at Risk Projects

SE-410 ....cceeeee. Invitation for Construction Management at Risk Services

SE-411 ...ccceeee. Register of Responding Firms — CM-R

SE-412 ....cceuee. Selection Committee Report for RFQ Prequalification — CM-R

SE-414 ............... CM-R Selection Committee - Confidentiality & Conflict of Interest Policy
SE-415 ............... CM-R Selection Committee Member Evaluation - RFP

SE-417 v CM-R Selection Committee Summary - RFP

SE-460 ............... Request for Concurrence in Posting Notice of Intent to Award CM-R Contract
SE-460-Pg 2....... Request for Concurrence in Posting Notice of Intent to Award CM-R Contract
SE-470 ...ccoenee. Notice of Intent to Award CM-R Contract

SE-471 ..o Design Documents Transmittal Form — CM-R

SE-480 .....cccee... Change Order to CM-R Contract

SE-490 ... Notice to Proceed — CM-R Construction

C.2 - Clauses for Use on Construction Management at Risk Projects

Clauses for Use in Construction Management at Risk RFP
Standard Modifications to the A133
Standard Modifications to the A201 for Use with the A133

APPENDIX D — INDEFINITE QUANTITY AND TASK ORDER CONTRACTS

D.1 - Forms for Use in Procuring and Administering Indefinite Quantity Contracts

SE-600 ......c....... Request to Award Multiple IDQ Contracts for the Same Services
SE-610 .....ceeeee. Invitation for Indefinite Quantity Contract
SE-611 ...cccvneee. Selection Committee Report for Interview Selection — Indefinite Quantity Contract
SE-612 .....ceeue. Notification of Selection for Interview - Indefinite Quantity Contract
SE-614 Selection Committee - Confidentiality & Conflict of Interest Policy
SE-615 .....ccceeee. Selection Committee Member - A/E Evaluation - Indefinite Quantity Contract
SE-617 ..covee Selection Committee Summary - Indefinite Quantity Contract
SE-619 .....ccceee. Notification of Selection for Contract Award - Indefinite Quantity Contract
SE-620 .......c....... Request for Authority to Execute an Indefinite Quantity Contract
SE-630 ....ccvnneee Transmittal of Small Indefinite Quantity Contract - For Information Only
D.2 — Indefinite Quantity Contracts and Delivery Orders
SE-635 .....cceceuee. Indefinite Quantity Contract Delivery Order — Small Contract
SE-638 .............. Indefinite Quantity Contract Delivery Order Modification — Small Contract
SE-640 ............... Indefinite Quantity Contract
SE-645 ............... Indefinite Quantity Contract Delivery Order — Large Contract
SE-648 ............... Indefinite Quantity Contract Delivery Order Modification — Large Contract

D.3 - Forms for Use in Procuring and Administering Task Order Contracts

Contractors Statement of Qualifications & Questionnaire

SE-655 ............... Invitation for Task Order Contract
SE-657 ............... Selection Committee Member Contractor Evaluation — TOC
SE-658 ............... Selection Committee Summary — TOC
SE-660 ............... Request for Concurrence in Posting Notice of Intent to Award — TOC
SE-670 ......c........ Notice of Intent to Award Task Order Contract
D.4 — Task Order Contracts and Task Orders
SE-680 ............... Task Order Contract
SE-685 ............... General Conditions to Task Order Contract
SE-690 ............... Construction Services Task Order
SE-695 ............... Construction Services Task Order Modification
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APPENDIX E — DESIGN-BUILD (DBXx)

E.1 - Forms for Use in Procuring and Administering Design-Build Projects

o SE-710....ccc..e.. Invitation for Design-Build Services

o SE-711.......... Register of Proposals — Design-Build

o SE-712....cc...... Selection Committee Report for RFQ Prequalification — Design Build

o SE-714 ... D-B Selection Committee - Confidentiality & Conflict of Interest Policy

o SE-715........ D-B Selection Committee Member Evaluation - RFP

o SE-717....ccvn... D-B Selection Committee Summary - RFP

e SE-760............... Request for Concurrence in Posting Notice of Intent to Award Design-Build Contract
e SE-760-Pg2....... Request for Concurrence in Posting Notice of Intent to Award Design-Build Contract
o SE-770....ccccne.. Notice of Intent to Award Design-Build Contract

o SE-771 ... Design Documents Transmittal Form — Design-Build

e SE-780............... Change Order to Design-Build Contract

o SE-790 ............... Notice to Proceed — Design-Build Contract

e SE-810............. Invitation for Guaranteed Energy, Water and Wastewater Conservation Services

E.2 — Contracts and Clauses for Use on Design-Build Projects
e  Clauses for Use in Design-Build RFP
e SE-733...ce. Agreement Between Agency and Design-Builder
o SE-734........... General Condition of the Contract Between Agency and Design-Builder

APPENDIX F - OSE PERMITS, AGREEMENTS AND OPTIONAL FORMS
F.1 - OSE Permits and Certificates

e SE-510............... Permit to Develop in a Flood Hazard Area
e SE-550............... Certificate of Substantial Completion

e SE-560............... Certificate of Final Completion

e SE-580............... Building/Construction Permit

e SE-585 ... Certificate of Occupancy/Use

F.2 — Sole Source, Emergency & Brand Name Only Justification Forms

¢ MMO/OSE - 102............... Justification for Sole Source Procurement

e MMOJ/OSE - 103............... Justification for Emergency Procurement

e MMO/OSE - 139............... Justification for Brand Name Only Specification
F.3 — Miscellaneous OSE Forms

e SE-290............... Professional Services Performance Evaluation

e SE-295 ... Assessment of Damages - Professional Services Contract

e SE-332....ccoee.. Unit Price Bid Form

e SE-350............... Questionnaire for Contractors

e SE-397 ............... Construction Contractor Performance Evaluation

APPENDIX G — INSPECTIONS AND MATERIAL TESTING

G.1 - Forms for Use with Inspections and Materials Testing
SE-955 ... Inspection/Material Testing Order

[ ]

e SE-955A............. Inspection/Material Testing Order Negotiation Worksheet
e SE-960 ............... Inspection/Material Testing Order Amendment

e SE-960A............. Inspection/Material Testing Order Amendment Worksheet
o SE-962 ............... Statement of Special Inspections Responsibilities

o SE-965............... Project Inspection/Material Testing Log

o SE-966 ............... Project Inspection/Material Testing Deficiency Log

G.2 — Guidelines for Inspections and Material Testing
e Guidelines for Inspections and Material Testing
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APPENDIX H - OSE CODE TABLES & CERTIFICATIONS

H.1 — OSE Code Tables & Certifications (DO NOT MODIFY - Include As-1Is on the Project Drawings)

e Required Certifications

e Tablel........ Flood Hazard Information

e Table2........ Soils & Site

e Table3....... Basic Building Code Information

e Tabled...... Building Area

e Table5...... Building Height

e Table6........ Building Design Occupant Load

o Table7........ General Fire Protection Requirements
e Table8......... Fire Resistance Rating of Building Elements
e Table9........ Structural Design Information

e Table10.......... Plumbing Information

e Tablell...... Mechanical Information

e Tablel2....... Electrical Information

H.2 — Design Related Construction Permits/Approvals
e Design Related Construction Permits/Approvals

APPENDIX I- OSE GUIDES AND HANDBOOKS
e RFP Discussions
e Web Site Verification for Surety Companies

APPENDIX J - SCOSE VERSION OF AIA DOCUMENTS - SAMPLES

J.1 - SCOSE Versions of AIA Documents - Samples
¢ Design-Bid-Build
A101-2007
A201-2007
A701-1997
B101-2007

e Construction Management at Risk (CM-R)
A133-2009
A201-2007
B133-2014

e Construction Manager as Advisor (CM-A)
A132-2009
A232-2009
B132-2009
C132-2009

J.2 - SCOSE Versions of AIA Documents — Comparative
¢ Design-Bid-Build
A101-2007
A201-2007
A701-1997
B101-2007

e Construction Management at Risk (CM-R)
A133-2009
A201-2007
B133-2014

e Construction Manager as Advisor (CM-A)
A132-2009
A232-2009
B132-2009
C132-2009
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